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CLASS SPECIFICATION 

 
TITLE GRADE EEO-4 CODE 
 
SAFETY MANAGER II 39   A 11.512 
 OPTION A: OCCUPATIONAL SAFETY AND HEALTH ENFORCEMENT 
SAFETY MANAGER I 38   A 11.534 
 OPTION A: MECHANICAL UNIT 
SAFETY SUPERVISOR  37   B 11.520 
 OPTION A: OCCUPATIONAL SAFETY AND HEALTH ENFORCEMENT 
  B: MECHANICAL UNIT 
  C: OCCUPATIONAL SAFETY AND HEALTH CONSULTATION 
  D: OCCUPATIONAL SAFETY AND HEALTH TRAINING 
 
 

SERIES CONCEPT 
 
Safety Supervisors and Safety Managers work in Division of Industrial Relations programs mandated by the 
Nevada Occupational Safety and Health Act.  Safety Supervisors serve as first-line supervisors over 
employees performing safety and health consultation, enforcement, and/or training, and perform some 
program management duties.  Subordinates are primarily Safety Specialists but may also include Industrial 
Hygienists. Safety Managers supervise subordinate Safety Supervisors, may also supervise a supervising 
Industrial Hygienist, and manage the assigned office or program.  Program management duties include 
developing operating procedures; drafting proposed regulations and statutes; determining work program 
priorities; conducting appeal hearings on challenges to citations and penalties; representing the unit to the 
regulated community, professional organizations, and the public.  Supervisory duties include assigning and 
reviewing work, evaluating performance, recommending personnel actions including hiring, firing, 
discipline, and promotions.   
 
****************************************************************************************** 
 

CLASS CONCEPTS 
 
Safety Manager II: 
 
OPTION A: Enforcement 
Positions allocated to this class and option plan, implement, and direct the state's Occupational Safety and 
Health Enforcement Section activities for a District office through supervision of subordinate supervisors of 
Safety Specialists and Industrial Hygienists.  The Office's activities include unannounced on-site inspection of 
the workplace safety programs and actual conditions of general industry and governmental employers, 
including construction sites; issuance of citations and penalties for violations, suggesting feasible means of 
abatement, conducting investigations of serious workplace injury and fatality accidents; and investigating 
complaints of workplace safety violations and discrimination based on protected safety-related activities.  
Safety Manager IIs review case files for required documentation and appropriateness before issuing citations, 
and conduct a high volume of informal conferences regarding citations and penalties with enforcement staff, 
employer and employee representatives and their attorneys.  Incumbents exercise final authority for 
negotiating settlements, including reductions and withdrawals of citations and penalties at the informal 
hearing level, within the parameters of Enforcement section policies.  Safety Manager IIs also conduct pre-
construction conferences to review the general construction plans and written safety programs for each 
contractor on a project in order to evaluate the project's safety as a worksite.  Other duties include developing 
budget requests, and participation in formal hearings and litigation proceedings arising out of enforcement 
actions. 
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Safety Manager I:

OPTION A:  Mechanical Unit  
This class and option manages the statewide Boiler/Elevator Inspection Program to ensure compliance with
state regulations regarding the design, installation, operation and repair of boilers, elevators, and related
equipment.  Duties include supervision, through Safety Supervisors (Mechanical Unit) in the District offices,
of inspections, citations, design review, investigations, and technical assistance related to all covered
equipment at new construction sites and existing establishments.  The incumbent personally prepares or
reviews responses to code variance requests, drafts proposed statutes and regulations relating to the unit's
responsibilities, and ensures the availability of appropriate tracking and program monitoring systems.  

The Safety Manager (Mechanical Unit) also serves as the Nevada State jurisdictional authority for the
National Board of Boiler and Pressure Vessel Inspectors and the American Society of Mechanical Engineers.
This role is required for the State to adopt the codes and standards of these organizations, and to administer
examinations for National Board Commissions for Boiler and Pressure Vessel Inspectors.  In this capacity,
the Safety Manager I (Mechanical Unit) represents the State on all code committees governing rules of
construction standards for boilers, pressure vessels, elevators, dumbwaiters, escalators, moving walks and
related equipment; and administers examinations for National Board Commissions for employees of the
Mechanical Unit, other authorized inspection agencies, and insurance companies.  

Safety Supervisor:

OPTION A: Enforcement  
Positions allocated to this class and option serve as first-line supervisors over Safety and Health
Representatives in a District Office of the Occupational Safety and Health Enforcement Section, and report
to a Safety Manager II (Enforcement).  Subordinate employees conduct unannounced inspections of worksites
covered by the Nevada Occupational Safety and Health Act, conduct accident and complaint investigations,
and investigate complaints of discrimination based on protected safety-related activities.  Safety Supervisor
IIs in this option review and approve inspection and investigation reports and proposed citations and penalties
submitted by subordinates, participate in a high volume of informal and formal hearings regarding citations
and penalties, and serve as a lead on high-profile accident investigations.    

OPTION B: Mechanical Unit 
Reporting to the Safety Manager I (Mechanical Unit), positions allocated to this class and option function
either as a first-line supervisor in a district office, developing inspection schedules, assigning and reviewing
work of Inspectors, or as a program manager for statewide insurance company inspections.  All positions
allocated to this class and option review other inspectors' reports, personally review and approve the majority
of construction plans and permits of proposed or existing installations of boilers, elevators, and related
equipment; conduct initial inspections of new and reinstalled objects; and issue monetary citations and revoke
operating certificates based on inspection reports of subordinate inspectors or insurance company inspectors.



SAFETY MANAGER II  39   A 11.512
OPTION A:  ENFORCEMENT

SAFETY MANAGER I  38   A 11.534
OPTION A:  MECHANICAL UNIT

SAFETY SUPERVISOR   37   B 11.520
 OPTIONS
Page 3 of 6

OPTION C: Consultation  
Positions allocated to this class and option serve as first-line supervisors over Safety Specialists and an
Industrial Hygienist in a District Office of the Safety Consultation and Training Section (SCATS), and report
to the SCATS Chief Administrative Officer.  Each office conducts safety and health surveys at employers'
request, and prepares comprehensive reports of findings and recommendations.  Supervisor IIs in this option
review and approve survey reports and recommendations, which typically extend beyond regulatory
compliance to consider state-of-the-art practices for safety program management and enhanced operating
effectiveness.  They must communicate persuasively with managers to promote change which can include
significant expenditures and shifts in management philosophy and work processes.  

OPTION D: Training  
The position allocated to this class and option serves as a first-line supervisor over a small group of Safety
Specialists providing formal training and train-the-trainer sessions for employers on a statewide basis.  This
position assumes overall responsibility for the development and implementation of the statewide safety and
health training program designed to assist and motivate employers to achieve regulatory compliance, take
proactive steps to provide a safe working environment for employees, and to develop their internal
capabilities to provide training and safety management services within their own company.   

******************************************************************************************

MINIMUM QUALIFICATIONS

SAFETY MANAGER II

OPTION A:  Enforcement

EDUCATION AND EXPERIENCE:  One year as an Industrial Hygienist IV or Safety Supervisor in Nevada
State service; OR four years as a Safety and Health Representative III or Industrial Hygienist III in Nevada
State service and one year of experience in supervising technical and professional staff; OR an equivalent
combination of education and experience.  

ENTRY LEVEL KNOWLEDGE, SKILLS AND ABILITIES (required at time of application):
Working knowledge of: federal Occupational Safety and Health Act, regulations, and directives as related
to state enforcement activities; the principles and practices of personnel administration, supervision, and
office management; abatement strategies to correct violations of occupational safety and health standards in
a wide range of disciplines.  Ability to:  manage the work of technical and professional staff through
subordinate supervisors; develop support for the goals and principles of occupational safety and health;
conduct informal conferences, make sound decisions based on facts of individual cases, and negotiate
settlements with cited employers; respond appropriately in confrontational situations; provide technical
assistance to staff and the regulated community on a variety of workplace safety and health issues; identify
occupational safety and health hazards and violations; apply and interpret regulations, laws, and industry
consensus codes and standards pertaining to occupational safety and health; maintain updated knowledge of
changing standards, codes, rules and regulations; communicate effectively orally and in writing; make
effective oral presentations; prepare technical correspondence and reports; develop and justify budget
requests.  

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES (typically acquired on the job): 
Working knowledge of:  the Nevada Occupational Safety and Health Act, regulations, and directives.
Ability to:  respond appropriately to media inquiries regarding the Office's activities.  
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SAFETY MANAGER I

OPTION A:  Mechanical Unit

SPECIAL NOTES AND REQUIREMENTS FOR THIS CLASS:
* At the time of hire and as a condition of continuing employment, candidates must hold a

commission as a National Board of Boiler and Pressure Vessel Inspector.  
* Candidates must pass the State of Nevada Elevator Inspector's examination within six months

of hire.  Incumbents may be required to obtain certification as a Qualified Elevator Inspector
(QEI) as a condition of continuing employment.

EDUCATION AND EXPERIENCE:  One year of experience as a Safety Supervisor (Mechanical Unit) in
Nevada State service, OR one year of equivalent experience in another jurisdictional authority which
involved the supervision of boiler and/or elevator inspection and the review of construction plans resulting
in issuance and revocation of operation permits. (See also Special Notes and Requirements for this Class).

ENTRY LEVEL KNOWLEDGE, SKILLS AND ABILITIES (required at time of application)
Ability to: manage the work of Boiler/Elevator inspectors through subordinate supervisors; recommend
acceptance or denial of variance requests for new installations based on sound technical analysis; draft and
present proposed changes to statute and regulations within the scope of the Mechanical Unit's jurisdiction;
and all knowledge, skills and abilities required for Safety Supervisor (Mechanical Unit).  
FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES (typically acquired on the job)
Ability to: organize and direct a statewide mechanical inspection program; represent the State of Nevada on
code committees governing national construction standards for boilers, elevators, and related equipment;
administer the National Board of Boiler and Pressure Vessel Inspector examination process in the state.

SAFETY SUPERVISOR

OPTION A:  Enforcement

EDUCATION AND EXPERIENCE:  One year as a Safety Specialist III in Nevada State service in the
Enforcement unit; OR an equivalent combination of education and experience.

ENTRY LEVEL KNOWLEDGE, SKILLS AND ABILITIES (required at time of application):
Working knowledge of: principles and practices of personnel supervision; federal Occupational Safety and
Health Act, regulations, and directives as related to state enforcement activities; fundamentals of engineering.
Ability to: assign work, evaluate performance and train employees in occupational safety and health
enforcement; direct high profile accident investigations to determine cause and contributing factors;
independently conduct comprehensive compliance inspections in complex worksites involving multiple
disciplines and state-of-the-art processes; originate feasible means of abatement in unique situations; maintain
updated knowledge of changing standards, codes, and regulations, properly document case files; make
effective oral presentations to defend findings and recommendations. 

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES (typically acquired on the job):
Ability to: implement policies and procedures to ensure consistency in enforcement activities; participate
constructively in informal conferences with employers to evaluate proposed citations and abatement activities;
allocate staff resources to maximize effectiveness. 
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OPTION B:  Mechanical Unit

SPECIAL NOTES AND REQUIREMENTS FOR THIS CLASS:
* At the time of hire into this class and as a condition of continuing employment, candidates must

hold a commission as a National Board of Boiler and Pressure Vessel Inspector.  
* Candidates must pass the State of Nevada Elevator Inspector's examination within six months

of hire.  Incumbents will be required to obtain certification as a Qualified Elevator Inspector
(QEI) as a condition of continuing employment.

EDUCATION AND EXPERIENCE:  One year of experience as a Safety Specialist III (Boiler/Elevator
Inspector) in Nevada State service, OR equivalent experience for an insurance company or in another
jurisdictional authority, which involved the inspection of boilers and/or elevators resulting in the issuance
or revocation of operating permits, or decisions regarding the insurability of inspected objects.  

ENTRY LEVEL KNOWLEDGE, SKILLS AND ABILITIES (required at time of application):
Working knowledge of: principles of supervision, ASME National Board Boiler and Pressure Vessel Codes;
ANSI/ASME Safety Codes for elevators, escalators, moving walks and related equipment; the design,
construction, operation, maintenance and repair of elevators, escalators, boilers, and pressure vessels; related
non-destructive testing techniques; hydraulic systems; safety precautions necessary around operating high
pressure steam boilers, elevator cars, machine rooms and pits.  Ability to:  review the work of others;
recommend appropriate enforcement actions; read and interpret mechanical and electrical codes, standards,
drawings and specifications related to the installation and operation of boilers and elevators; inspect covered
objects to detect deviations from prescribed standards; write clear and concise reports; maintain equanimity
in the face of resistance or hostility; make oral presentations.  

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES (typically acquired on the job):
Ability to: plan and direct the work of subordinate staff; assess staff training needs; prioritize work
assignments.  Ability to: maintain updated knowledge of changing technology.  

OPTION C:  Consultation

EDUCATION AND EXPERIENCE:  One year as a Safety Specialist III or an Industrial Hygienist III in
Nevada State service; OR a Bachelor's degree in Occupational Safety and Health or Industrial Hygiene or
the equivalent and two years of professional experience as a Safety Officer or the equivalent which included
responsibilities in the following areas:  hazard identification, hazard evaluation in relation to existing
standards, hazard control design, hazard controls verification, safety/health program design, and safety/health
program evaluation; OR certification as a Safety Professional (CSP) or Industrial Hygienist (CIH) and one
year of the experience described above; OR an equivalent combination of education and experience.

ENTRY LEVEL KNOWLEDGE, SKILLS AND ABILITIES (required at time of application):
Working knowledge of: principles and practices of personnel supervision.  Ability to: assign work, evaluate
performance and train employees in occupational safety and health consultation; independently conduct
comprehensive surveys in complex worksites involving multiple disciplines and state-of-the-art processes;
originate feasible means of abatement in unique situations; motivate employers to take proactive steps to
achieve workplace safety; communicate effectively and persuasively with managers regarding survey findings
and recommendations for improvement; analyze management and workplace safety systems to identify system
breakdowns which allow hazards to occur. 
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FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES (typically acquired on the job):
Ability to: implement policies and procedures to ensure consistency in consultation activities; allocate staff
resources to maximize effectiveness; 

OPTION D:  Training

EDUCATION AND EXPERIENCE:  One year as a Safety Specialist III in the Training option in Nevada
State service; OR a Bachelor's degree in Occupational Safety and Health or Industrial Hygiene or the
equivalent and two years of professional experience as a Safety Officer, trainer, or the equivalent which
included responsibility for conducting formal training in hazard identification, hazard evaluation in relation
to existing standards, hazard control design, hazard controls verification, safety/health program design, and
safety/health program evaluation; OR certification as a Safety Professional (CSP) or Industrial Hygienist
(CIH) and one year of the experience described above; OR an equivalent combination of education and
experience.

ENTRY LEVEL KNOWLEDGE, SKILLS AND ABILITIES (required at time of application):
Working knowledge of: principles and practices of personnel supervision; principles of adult education;
fundamentals of engineering.  Ability to: assign work, evaluate performance and train employees in the
delivery of occupational safety and health training services; maintain updated knowledge of changing
standards, codes and regulations; develop and present professional-quality training programs on the most
complex workplace safety and health topics for the business community. 

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES (typically acquired on the job):
Ability to: implement policies and procedures to ensure consistency in training activities; allocate staff
resources to maximize effectiveness.

This class specification is used for classification, recruitment and examination purposes.  It is not to be considered
a substitute for work performance standards for positions assigned to this class.

11.512 11.534 11.520
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